
 
 

 
 

“Where Learning Starts at the Roots” 
 

Our staff is carefully selected based on experience, training, 
education, and genuine love for children.  Prior to hiring, staff 
must undergo a thorough background check and health screening.   
 
Training 
 
All staff are required to complete a minimum of 18 hours of 
training per year.  The training consists of developmentally 
appropriate practices, positive discipline, health and safety 
practice, and early childhood training for specific age groups.  All 
staff are trained in infant-child CPR and First Aid.   
 
Application for Employment 
 
Employment application is available for downloading.  Complete 
application and apply in person.   



 
 

 
 

           
                                                                                                               

Employee Application 
 
 

Please print and answer all questions completely for your application to be considered for employment. 
 
 
Date:_________________                    Position applied for:___________________________________ 
 
 
 
Name:_____________________________________________________ Birth date:________________ 
             Last   First   Middle 
 
Address:_____________________________________________________________________________ 
 Number & Street    City                      State                      Zip 
 
Home Phone:____________________________________ Cell Phone:___________________________ 
 
Social Security Number_______-_______-_______ 
 
Emergency Contact ____________________________________________________________________ 
      Name                                                          Relationship                         Phone 
 
Are you employed at this time? _____Yes ______No    May we contact them?  _______Yes _______No    
 
Are you interested in full-time or part-time employment? _______________________________________ 
 
If hired, when can you begin? ________________________  Last physical exam? ____________________ 
 
Do you have any physical condition that may restrict your performance of the job that you applied for? 
 
______Yes _____No  If yes, please explain:_________________________________________________ 
 
Are you prevented from being lawfully employed in this country because of Visa or Immigration Status? 
 
______Yes _____No  If yes, please explain:__________________________________________________ 
 
Have you ever been arrested, cited, or convicted of a crime? _____Yes _____No  If yes, please explain: 
 
_____________________________________________________________________________________ 
 
Have you ever been investigated for child abuse or neglect? _____Yes _____No  If yes, please explain:___ 
 
_____________________________________________________________________________________ 



 
 

 
 

 
Educational Background:
 
Dates School Address Grade 

Completed
Diploma/Degree 

 
     
     
     
 
References-(2 professional and 2 personal-not related):
 
Name    Address      Phone   
 
1.             
 
2.             
 
3.             
 
4.             
 
 
Other Educational or Volunteer experiences (list training program, workshops, conferences, etc.) 
 
Title Place           Date Hours Credited 
    
    
    
 
Employment History: 
 
Organization and Phone Number Position, Job, 

and Duties 
 Salary Dates Reason for 

leaving 

     

     

     

 
 
 
Summarize any other special skills or qualifications you may have: _______________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________   



 
 

 
 

 
 

Applicant Information Release 
 

I hereby authorize any person, educational institution, or company I have listed as a 
reference on my employment application to disclose in good faith any information they 
may have regarding my qualifications and fitness for employment.  I will hold Tree of 
Knowledge Learning Center, Inc., any former employers, educational institutions, and 
any persons giving references free of liability for the exchange of this information and 
any other reasonable and necessary information incident to the employment process. 
 
 
 
Signed:  ____________________________________ 
 
Date:     ____________________________________ 
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